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LEPC Courses: The Kentucky Emergency Response Commission (KERC) Local Emergency Planning
Committee (LEPC) Courses consist of:

LEPCs in__Kentucky: Module 1 An introductory look at Local Emergency Planning
Committee (LEPC), the laws and regulations that govern them, and an LEPCs importance in
providing the community — its citizens and its leaders — with needed information that will better
prepare them in the event of a chemical emergency.

LEPC Grant Applications: Module 2 This course is designed to provide active LEPC members with
an understanding of the state requirements for LEPC grant funding (KRS and KAR), including a
detailed review of all the documentation and forms LEPCs are required to submit to the KERC or
their designees.

The EPA’s Tier2Submit20xx: Module 2A This course is designed to provide active LEPC members
with an understanding of the process of how facilities complete an electronic tier2 report using
the EPA’s Tier2Submit20xx Software. It is recommended that ALL members of the LEPC have the
Tier2Submit20xx software on their computer. This will allow access to: A) ALL facility addresses
within the district, B) a complete list of contact information for EVERY facility in the district, and
C) a complete list of EVERY chemical within the district.

Emergency Response Planning for EHS Facilities: Module 3 This course is designed to provide
active LEPC planners with an understanding of the federal (EPCRA) and state (KRS and KAR)
requirements for Hazardous Materials (HAZMAT) emergency response plans (formerly known in
Kentucky as TAB Q-7s).

Tier2 / EHS Facility Plan Validating Exercise: Module 4 Includes the final culminating activity; a
Tier2 / EHS Facility Plan Validating Exercise. This course is designed to provide active LEPC
members with an understanding of the relationship between Tier2 reporting and EHS Facility
plans and how both can be utilized to ensure the LEPC is fulfilling its EPCRA and KRS planning
requirements.

Community Right-To-Know — Coordinating Public Information: Module 5 This course is designed
to provide active LEPC members with a wide range of best practices and options for fulfilling ALL
of the EPCRA requirements regarding educating and preparing the public for a HAZMAT incident.




Unit 1: Course Overview

This webinar is designed to provide LEPC personnel with the basic
background regarding LEPC requirements for EHS Facility Plans.
Additionally this course will highlight KERC requirements for LEPCs to
post all approved EHS Facility plans to their county SharePoint folder;
KERC Policy 001-2015.

Local communities, in partnership with government and industry can,
through a comprehensive approach, minimize the effects from chemical
incidents with a thorough planning process. The LEPC is vital in
providing the community, its citizens and its leaders, with complete
emergency response plans that will mitigate the effects of a chemical
incident.

This course is a detailed
Discussion Questions:
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Course Purpose
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This course is designed to
provide active LEPC
members with an 1Y
understanding of the KERC y
SharePoint Posting Policy 5
Requirements. R\ -
& o4
The roots of education are bitter, but the fruit is sweet. - Aristotle

Course Purpose

This course is designed to provide LEPC members, specifically all
members with an active role in the preparation, review, and approval of
EHS Facility Emergency Response Plans with an understanding of the
KERC SharePoint Posting Policy Requirements.

Discussion Questions:
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The target audience for this course are members of the
LEPCs who participate in the EHS Facility Emergency
Response planning process.

Who can / should be involved in the LEPC Planning
Process?

Target Audience

The target audience for this course are members of the LEPCs who participate in
the EHS Facility Emergency Response planning process specifically those members
with an active role in the preparation, review, and approval of EHS Facility
Emergency Response Plans.

Who can / should be involved in the LEPC Planning Process?

Listed in no particular order:

The LEPC Chair

All members of the LEPC

Representatives of Special Facilities

Representatives from the local school district

Facility personnel

First Responders

Local Elected Officials and government personnel

Any private citizens with an interest in Community Awareness and Emergency
Preparedness

cooooooo

Can you identify others?

Discussion Questions:
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Unit 2: Planning Provisions of EPCRA, KRS, & KAR
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Course Design

Unit 1: Course Overview

Unit 2: Planning Provisions of EPCRA, KRS, & KAR
Unit 3: KERC Policy 001-2015

Unit 4: EHS Plan Submission Process

Unit 5: SharePoint Uploading Process

Appendix: KERC Calendar of Events

Course Objectives

The course objectives: after completing this manual you should be able
to:

= Understand the KERC requirements found with in KERC policy 001-
2015

= Describe the submission process for submitting an EHS Facility plan to
the KERC for approval

= |dentify all the documents required in a complete, KERC approved, EHS
Facility Plan

= Describe the process for uploading an EHS Facility Plan to the County
SharePoint folder
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Course Logistics

Housekeeping
Please sign in Issues:

and * Breaks

provide anemall » Cell Phones on Vibrate

address. e Location of Exits
» Other Concerns

¢ Location of Restrooms

Course Logistics
Please sign in and provide an e-mail address.

Note: Course certificates will be sent to address on sign-in sheets.
Course instructors are not responsible for incorrect or illegible
addresses.

Housekeeping Issues
= Breaks
= Cell Phones on Vibrate
= Location of Restrooms
= Location of Emergency Exits
= Other Concerns (Instructor and/or Student)

Discussion Questions:
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Class Expectations

Respect _
Participate p Other’s [Cpaturn on

Opinions | Time From
. Breaks

Class Expectations
All class participants are expected to:
= Participate
= Ask Questions
= Respect Other’s Opinions
= Return from breaks on time!
= Other Concerns (Instructor and/or Student)

Discussion Questions:
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Introductions

INSTRUCTOR STUDENT
Name Name
Title LEPC Name (County)
Organization - ’ Personal or professional

. a interest in LEPC.
Professional Importance of LEPC
Experience

You can't base your life on other people's expectations. - Stevie Wonder

Introductions
Your instructor(s) will introduce themselves and provide you with
information about their background and experience with LEPCs.

You will be asked to introduce yourselves and provide information on
your background, your experience with LEPCs, why you wanted to
participate in the class, and what you think is the most important thing
your LEPC does or can do.

Discussion Questions:
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The TAB Q-7 Plan...

In Kentucky HAZMAT plans required by EPCRA were
commonly known as the TAB Q-7; they were originally found
in appendix Q of the County EOP. Annex Q-7 was for facility
emergency response and SARA Title Ill plans. Hence, the
name TAB Q-7.

Moving forward Kentucky will now referred to these plans as
an EHS Facility Emergency Response Plan

. ]
The TAB Q-7 Plan...

Is now referred to as an EHS Facility Emergency Response Plan.

The LEPC planning envisioned by the Environmental Protection Agency
(EPA) for a Hazardous Materials incident, was intended to complement
the existing planning that state law already required, instead of creating
a separate process. The LEPC did not develop a separate plan, but
carried out the emergency planning requirements related to hazardous
materials by adding a hazardous materials annex. In this way, the LEPC is
an important resource useful to all local responders.

In Kentucky these plans were formerly known as TAB Q-7’s. The plans
were originally found in appendix Q of the County Emergency
Operations Plan. Annex Q-7 was for facility emergency response and
SARA Title lll plans and were contained in TAB Q-7 of the annex. Hence,
the name TAB Q-7 was applied in Kentucky to all Extremely Hazardous
Substance (EHS) plans required under SARA Title Ill.

Moving forward Kentucky will now refer to these plans as an EHS Facility
Emergency Response Plan




Unit 2: Planning Provisions
of EPCRA, KRS, & KAR

. 0000000000000
Unit 2: Planning Provisions of EPCRA, KRS, & KAR

In this unit we will briefly review the planning requirements found within
EPCRA, KRS, and KAR. We will look at the requirements from the
perspective of both the LEPC and the facility.

10
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Section 303: LEPC Planning

* Require LEPCs to prepare chemical emergency
response plans for all facilities with an EHS
chemical above TPQ.

* Containsnine (9) planning " 0\539\"‘,
requirements ’v;."-‘. il J",
* Plans must be reviewed by the: :%::,. \
v SERC e

tz‘.\..a ’
v’ LEPC annually {?.1./

EPCRA SEC. 303 Comprehensive Emergency Response Plans.

LEPC Planning Requirements

EPCRA Section 303 established that each LEPC shall complete preparation of an
emergency plan and review the plan, at minimum, once a year. EPCRA requires each
emergency plan shall include, but is not limited, to each of the following:

= |dentification of facilities, identification of routes likely to be wused for the
transportation of EHSs, and identification of additional facilities contributing or subjected
to additional risk due to their proximity to the facility, such as hospitals or natural gas
facilities

= Methods and procedures to be followed by facility owners and operators and local
emergency and medical personnel to respond to any release of such substances

= Designation of a community emergency coordinator and facility emergency
coordinators (FERC) , who shall make determinations necessary to implement the plan

= Procedures providing reliable, effective, and timely notification by the FERC and the
community emergency coordinator to persons designated in the emergency plan, and to
the public, that a release has occurred

= Methods for determining the occurrence of a release, and the area or population likely
to be affected by such release

= A description of emergency equipment in the community and at each facility and an
identification of the persons responsible for equipment

® Evacuation plans, including provisions for a precautionary evacuation and alternative
traffic routes

® Training programs, including schedules for training of local emergency response and
medical personnel

= Methods and schedules for exercising the emergency plan

After completion of an emergency plan, the LEPC shall submit a copy of the plan to the
SERC for review and recommendations.

Discussion Questions:

Legal References: EPCRA Section 303

11
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Section 303: Facility
Planning Requirements

Time Upon Request &
Frame: 30 Days Promptly | Within 60 Days
Identify a facility o .
P
representative who will  [Inform LEPC VS RHOAT NN

necessary for
developing a EHS
Facility Plan (Echoed
in KRS 39E.220)

Facility |participate in the of changes
Action: [emergency planning occurring at
process as a FERC. facility
(Echoed in KRS 39E.130)

Section 303: Facility Planning Requirements

EHS facilities must:

e |dentify, within thirty (30) days the name of a facility representative
(FERC) who will work with the LEPC in the development of emergency
plans, and that person shall provide information necessary to the
development of those plans.

ePromptly inform the LEPC of any relevant changes occurring at facility
as such changes occur or are expected to occur.

eUpon request of the SERC or LEPC, EHS facilities must provide
additional information necessary for developing and implementing the
emergency plan about each substance to include, but not be limited to,
material safety data sheets.

Discussion Questions:

Would it be advantageous to utilize Tier2 reporting requirements and
invite FERCs to join & attend LEPC meetings using the email provided in
the contact information.

XXX

XXX

Legal References: EPCRA 303, Echoed in KRS 39E.130, KRS 39E.220, &
106 KAR 1.081

12
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Plans prepared under EPCRA Sections
302-303, 311-312 must be made
available to the general public during
normal working hours at the location or
locations designated by the LEPC.

Section 324: Public Availability of Plans, Data Sheets, Forms, and
Follow-up Notices.
Public Availability
Information collected and Plans prepared under EPCRA Sections 302-
303, 311-312 must be made available to the general public, consistent
with section 322, during normal working hours at the location or
locations designated by the SERC, or LEPC. This includes:

e EHS Facility Emergency Response Plan

e Individual MSDS or SDS

e Hazardous Chemical list

e Tier2 inventory form

e Toxic Chemical Release Forms

e Written Follow-up Emergency Notifications

Upon request by an owner or operator of a facility subject to the
requirements of section 312, the SERC and the LEPC shall withhold from
disclosure under this section the location of any specific chemical on a
Tier2 inventory form.

Discussion Questions:
Legal References: EPCRA Section 324

13
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39E.150 Plan Development,
Approval, & Review

EHS Facility
plans shall
be a part of
the local
EOP.

LEPCs shall
annually
review
each plan.

EHS Facility
plans shall

be approved
by the KERC.

KRS 39E.150 Plan Development, Approval, & Review

Plans developed under the guidance of the SERC shall be a part of the
local EOP. These plans shall emphasize a coordinated response by all
local emergency response organizations.

If, in the judgment of the SERC, the local plan is inadequate, or is
inconsistent with the Kentucky EOP, the local plan shall be returned to
the LEPC and the committee shall revise the plan until approved by the
SERC.

LEPCs shall annually review and update, where appropriate, each plan
and submit revisions to the SERC.

Discussion Questions:

Legal References: KRS 39E.150

14



KAR 1.081 FACL

Each March 1 any facility that has an EHS in

excess of the TPQ shall review the EHS Facility

Emergency Response Plan and send a Facility

Annual Certification Letter (FACL) to the LEPC

stating that:

* There were no changes and therefore the plan
is correct as is; or

* The plan has been revised and the revisions
are included with the FACL.

106 KAR 1:081. Kentucky Emergency Response Commission Tier2 Reporting and Fee Schedule
Requirements -- EHS Facility Planning Participation Requirements.

Facility Annual Certification Letter (FACL)

Section 4(1) In accordance with the planning requirements of KRS no later than sixty (60) days
after a facility notifies the KERC that it is subject to the requirements of this section, the facility
shall provide emergency response planning information to the LEPC and shall assist the LEPC in
developing an EHS Facility Emergency Response Plan for all EHSs in accordance with the
“Emergency Response Planning Guide for EHS Facilities”.

Section 4(2) After initial submission and approval of the EHS Facility Emergency Response Plan,
each March 1 any facility that has an EHS in excess of the TPQ shall review the EHS Facility
Emergency Response Plan and send a Facility Annual Certification Letter (FACL) to the LEPC
stating that there were no changes and therefore the EHS Facility Emergency Response Plan is
correct as is; or the EHS Facility Emergency Response Plan has been revised and the revisions are
included with the FACL.

Section 4(3) A Category Five Facility which is deemed exempt under SARA Title Ill Section 311(e)
and therefore not subject to the annual chemical inventory reporting requirement shall comply
with Section 4 (1) and (2) of this administrative regulation and shall file the fee in accordance
with Section 3 of this administrative regulation.

Facilities, at minimum, should be familiar with 106 KAR 1.081, as it dictates how they are

to participate in the planning process with the LEPC.

Discussion Questions:

15
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KAR 1.091 LEPC Planning Requirements

Requires the LEPC have an EHS Facility
Emergency Response Plan as set out in the
“Emergency Response Planning Guide for EHS
Facilities” for each facility in the planning district
that has an EHS in excess of the TPQ that has
been approved by the KERC.

106 KAR 1:091 KERC fee account grant requirements for LEPCs

LEPC Planning Requirements

The LEPC shall have an EHS Facility Emergency Response Plan pursuant
to KRS 39E.110 and 39E.150 as set out in the “Emergency Response
Planning Guide for EHS Facilities” for each facility in the planning district
that has an EHS in excess of the TPQ that has been approved by the
KERC.

16



KAR 1.091 ACL and Plan Checklist

The LEPC must submit an EHS Facility
Emergency Response Plan Checklist with all
plans submitted for KERC approval.

The LEPC shall submit new plans to the KYEM
AM within sixty (60) days.

No later than April 1 each year, the LEPC must
submitan ACL to the KYEM AM.

106 KAR 1:091 KERC fee account grant requirements for LEPCs.

ACL & Plan Checklist

The LEPC shall submit new EHS Facility Emergency Response Plans to the Kentucky Emergency
Management (KYEM) Area Manager (AM) within sixty (60) days of notification that the facility
has an extremely hazardous substance (EHS) in excess of the threshold planning quantity (TPQ).

The LEPC shall submit a completed EHS Facility Emergency Response Plan Checklist with all
EHS Facility Emergency Response plans submitted for KERC approval.

Checklists must be completed entirely. Per the current EHS Planning Guidance, the radius
of the vulnerable (potentially impacted) zone around the facility must be determined,
except in a case where the designated radius does not exceed the boundaries of the
facility in question or does not impact directly on a populated area. The Vulnerable Zone
is a Kentucky requirement. However, this exception does not permit the exclusion or
omission of other critical areas of the TAB EHS Plan Template. Many, if not most, of the
other requirements are federally mandated and must be addressed regardless of the
potential for a chemical to leave the boundaries of the facility. LEPCs must meet all
federal planning requirements on ALL plans for facilities which have EHS Chemicals. Using
the EHS Plan Checklist LEPCs must check yes on every box or include justification on the
checklist and in the actual plan as to why a section was omitted. The only section to
which the KERC has provided an exception to this is currently the Special Facilities
Information, specifically relating to the VZ.

No later than April 1 each year, the LEPC shall review all EHS Facility Emergency Response
Plans and send an Annual Certification Letter (ACL) to the KYEM AM stating that there were no
changes and therefore the plan is correct as is; or the plan has been revised and the revisions are
included with the ACL.

17
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Emergency
Response Planning
Guide for EHS
Facilities

EMERGENCY RESPONSE PLANNING
GUIDE FOR EHS FACILITIES:
COURSE MANUAL

Emergency Response Planning Guide for EHS Facilities

This manual is designed to provide readers with an understanding of the
federal (EPCRA) and state (KRS and KAR) requirements for Hazardous
Materials (HAZMAT) emergency response plans (formerly known in
Kentucky as TAB Q-7s). This guidance supersedes all previous
instructions for development of EHS Facility plans. This document
provides instructions for completion of each section of the plan. All
NEW or REVISED EHS Facility Emergency Response Plans must meet
these criteria.

18
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Tier2 / EHS Plan
Validation Exercise

TIER2/EHS PLAN VALIDATION
EXERCISE SELF-STUDY MANUAL

Tier2 / EHS Facility Plan Validating Exercise:

Module 4 of the Kentucky Emergency Response Commission (KERC)
Local Emergency Planning Committee (LEPC) Courses. Includes the final
culminating activity; a Tier2 / EHS Facility Plan Validating Exercise. This
course is designed to provide active LEPC members with an
understanding of the relationship between Tier2 reporting and EHS
Facility plans and how both can be utilized to ensure the LEPC is fulfilling
its EPCRA and KRS planning requirements.

19
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KERC / LEPC Forms

ALL forms and manuals are posted at the
following:

* KYEM Website — KERC, LEPC, & SARA Title IlI

webpages
« KYEM External SharePoint - KYEM Forms

. 0000000000000
KERC / LEPC Forms

In order to standardize KERC documentation the Kentucky Emergency
Response Commission (KERC) adopted the “KERC Document Library” (KERC
Document #001-LIB) as the official document management process where
which all approved KERC forms will be published. The KERC Document
Library provides the official organizing, naming, and numbering protocol for
all current and future forms.

All LEPCs must submit documentation in the current approved form as listed
within the KERC Document Library. All documents will be submitted by LEPCs
using electronic formats of forms listed within the KERC Document Library
which will be made available to LEPCs through download from either the
KYEM External SharePoint (or similar public location as designated by the
Kentucky Division of Emergency Management), or download from the public
KYEM Website on any/all of the KERC and LEPC webpages (KERC, LEPC, SARA
Title 11).

20
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Unit 3: KERC Policy 001-2015
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KERC Policy 001-2015
TAB Q-7 SharePoint Posting

LEPCs must post all KERC
approved EHS Facility Plan
documents to the county
SharePoint folder within
thirty (30) days of final
approval.

KERC Policy 001-2015 TAB Q-7 SharePoint Posting

"Necessity, Function, and Conformity" - The Kentucky Emergency Response Commission (KERC),
through discussions with planners, first responders, and program staff has determined that
having all approved EHS Facility Emergency Response Plans (Tab Q-7) posted to SharePoint would
be a great benefit to the Commonwealth of Kentucky by affording State planners easy access to
review and assist county planners and/or facilities should questions arise. More importantly, this
will afford State operations, in the unfortunate event of a HAZMAT incident, virtual access to key
information required to promptly and efficiently support a local response.

It is the policy of the KERC that:

All Local Emergency Planning Committees (LEPC) shall post all KERC approved Tab Q-7
documents to the designated county SharePoint site (or similar location as designated by the
Kentucky Division of Emergency Management), within thirty (30) days of final approval.

Tab Q-7 documents include:
KERC approved Tab Q-7 Plan
Plans Checklist signed by the:
e LEPC Chair,
e KYEM Area Manager, and
e KERC Commissioner
An official approval letter signed by the Chairperson of the KERC.

This policy was voted on and approved by the KERC Board of Commissioner at the July 29t, 2015
meeting.

If any plan is missing either of these documents it should be consider non-approved and the
LEPC should complete the review process and submit the LEPC approved plan, with checklist, to
the KYEM Area Manager within 60 days.

22



The aﬂoved_plan is proof
(1) LEPCs are created as meeting legal requirements:

part of the KERC
(2) LEPC members shall be LEPC: created a plan that was

approved by the KERC

KRS 39E.100

considered as agents of the
state including liability

protection. KERC: ensured the LEPC

created a plan that met the
Kentucky’s plan requirements

"‘Gives access ED Staize EOCand Dl.ll‘\JI 6*&(9[5 'in..fhe EVBFIEOFBI‘I incident*“ -
Why post plans to SharePoint?

39E.100 Local planning committees.

(1) Local emergency planning committees are created as part of the
state commission.

(2) Local committee members shall be appointed by the commission,
and shall be considered as agents of the state for all purposes, including
purposes of liability protection.

23
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What Plans Get Posted

Does plan have in a single document the:
» KERC approved Plan

» Checklist signed by the:
— LEPC Chair,
— KYEM Area Manager, and
— KERC Commissioner

» An official approval letter signed by the
Chairperson of the KERC.

YES... Required to be posted
NO... NOT required to be posted

What Plans Get Posted

Does plan have in a single document the:
KERC approved Plan
Checklist signed by the:

LEPC Chair,
KYEM Area Manager, and
KERC Commissioner

An official approval letter signed by the Chairperson of the KERC.

YES... Required to be posted
NO... NOT required to be posted

24



\"‘?Serving Our Gommonwealth” T
P

]

Plan Posting Notification

1) LEPC representative uploads documentation to County
SharePoint Folder

2) LEPC representative emails KYEM AM and LEPC Program
coordinator

Email must include specifically:

a) which document was uploaded (xxxx)

b) where document is located (xxxx)

Plan Posting Notification

All KERC documents will be either required to be submitted directly to
the KYEM AM, the KERC Chair, or a designee. In all cases the Chair’s
designee would constitute LEPC Program Staff in Frankfort and
documents should be “submitted” in the following manner:

1) LEPC representative uploads documentation to County SharePoint
Folder
2) LEPC representative emails KYEM AM and LEPC Program coordinator
Email must include specifically:

a) which document was uploaded (xxxx)

b) where document is located (xxxx)

25
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Unit 4: EHS Plan Submission Process

Unit 4: EHS Plan Submission Process

26
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FACILITY RESPONSE POINT (RP) AND DIRECTIONS - Alternate RP:

EHS Facility Plan Template Page 1
EHS Facility Plan # - _XXX_ (Covered Facility Name)
Facility Information
Facility Emergency Coordinator (FEC) and the Alternate’s Information
Complete Communications Information
Hazardous Chemical(s) Information
e Name
e UNID #
CAS #
e Form
Packaged Container
Maximum Quantity
*Health Hazard (Detailed Description)

Sketch Of Facility And Storage Areas:

Facility Response Point (RP) and Directions — Alternate RP:
Staging Area — Alternate Staging Area:

Transportation Routes and Modes Of Transportation:

EHS Supplier Information

Worst Credible Release:

Vulnerable Zone & Quadrant Map:

Special Facilities, Contact Information, & Total Population:

27



PROTECTIVE ACTIONS: (SIP/EXIT 58P ANDVOR EVACUATION'RE-ENTRY)

MEDICAL CAPABILITIES:
SPILL CONTAINMENT | CLEAN.UP | DISPOSAL:
EMERGENCY NOTIFICATION:

EMERGENCY NOTIFICATION LIST TEMPLATE

how for MAZMAT Spil Nosification 1-800-255 7587

Responss Commission (KERC) 5025071682

|||||

- ———-———  EHS Facility
e Plan
Template
Page 2

EHS Facility Plan Template Page 2

Protective Actions: (SIP /Exit SIP and/or Evacuation/Re-Entry)
Emergency Equipment On-hand/Training/Exercising:

Medical Capabilities:

Spill Containment / Clean-Up / Disposal:

Emergency Notification:

Emergency Notification List Template

Local 24-hr. Warning Number (LEPC)

State 24-hour warning point for HAZMAT Spill Notification: 1-800-255-2587

Local Emergency Planning Committee Chair

Kentucky Emergency Response Commission (KERC): 502-607-1682

Community HAZMAT Coordinator

Alternate HAZMAT Coordinator

Local Fire Dept.

Local Police Dept.

Local EM Director

Rescue

Ambulance

KYEM Area Manager (AM)

Kentucky Department for Environmental Protection (KY-DEP) 502-564-2380
24 Hour Hotline: 1-800-928-2380

National Response Center (NRC): 1-800-424-8802

U. S. Environmental Protection Agency (EPA) Hotline : 1-800-424-9346

10:00 a.m. = 3:00 p.m. EST, Mon. — Thurs.

State Fire Marshal: 502-573-0382

CHEMTREC: 1-800-424-9300

Kentucky State Police: 502-782-1800

***ALL Special Facilities Located within the Vulnerable Zone***

e _

28
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Submission Process Step 1:

New Plan: LEPC Planning Team creates plan
and presents to full LEPC for approval.

*0ld Plan: LEPC Planning Team reviews
current plan, makes changes as required, and
presents to full LEPC for approval.

*If necessary, see status definitions, presents
to full LEPC for approval.

EHS Facility Emergency Response Plan Submission Process:
Step 1:

New EHS Facility plans or existing EHS Facility Plans with technical
changes require approval from a quorum of the KERC prior to their
inclusion in the County EOP.

29
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Eight (8) Approved ACL Plan Status Definitions

NEW - *

TECHNICAL CHANGE -~
UNDER DEVELOPMENT - **
ADMINISTRATIVE CHANGE -
NO CHANGE -

DELETED -

RESERVED FOR FUTURE USE -
NO EHS -

*Require submission to the KERC for approval
** Require submission for approval w/in 60 days

Eight (8) Approved ACL Plan Status Definitions

* NEW — New plan that is complete and has been approved by LEPC but has never been reviewed or
approved by a KYEM RRM or the KERC; requires submitting a County Title Il Plan Checklist.

* TECHNICAL CHANGE - A plan that has prior KERC approval but, includes changes that materially affect
response operations in the event of a release of an EHS; requires submitting a County Title Il Plan
Checklist. Complete definition in “Kentucky’s TAB Q-7 Plan Development Guidance Manual”.

** UNDER DEVELOPMENT - New plan that is not complete, has not been approved by LEPC, and has
never been reviewed or approved by KYEM RRM or KERC. Requires submitting a County Title Il Plan
Checklist. 106 KAR 1:091 states that the LEPC shall submit a TAB Q-7 to the RRM within sixty (60) days of
notification that the facility has an EHS in excess of the TPQ.

ADMINISTRATIVE CHANGE (DATE) - A plan that has prior KERC approval, however; changes that do not
materially affect response operations in the event of a release of an EHS have been made during the
annual review. Complete definition in “Kentucky’s TAB Q-7 Plan Development Guidance Manual”.
Include the date of the administrative change(s) in the FACILITY field.

NO CHANGE - A plan that has prior KERC approval and has not been changed since its last review. Plan is
currently on the county SharePoint page with a signed/dated County Title Il Plan Checklist and KERC
approval letter.

DELETED (DATE) — An obsolete plan that is no longer part of the County EOP. ACL includes date and
reason plan was deleted. These plans do not count toward KERC fee account grant distribution formula.
Include the date the plan was deleted in the FACILITY field.

RESERVED FOR FUTURE USE — Plan does not exist but space reserved for future plan. These plans do not
count towards KERC fee account grant distribution formula.

NO EHS — An optional plan created by the LEPC for a facility that does not house any EHS’s. These plans
do not count towards KERC fee account grant distribution formula.

*Require submission to the KERC for approval
** Require submission for approval w/in 60 days
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Administrative vs. Technical

Administrative changes: Technical changes * :
do not materially affect materially affect response

response operations e.g., operations e.g.,

UFacility name change Uthe type of EHS chemical
OPhone number change Othe quantity of EHS chemical
QPersonnel changes U Change in the radius of the VZ

*Require submission to the KERC for approval

Definitions: Administrative vs. Technical

The EHS Facility Plans Checklist was revised in 2006 (current version Dec 2014) to allow
differentiation between administrative and technical changes made to EHS Facility Plans.
Administrative changes do not require approval by the KERC and a Checklist does not
need to be prepared. The definitions of Administrative and Technical Changes are given
below. A copy of the Checklist is provided in this manual see Table of Contents for exact
location.

Administrative Change Definition

Administrative changes are those changes that in themselves do not materially affect
response operations in the event of a release of an extremely hazardous substance.
These changes include: name change of the facility, changes to telephone numbers,
personnel changes, and changes to the names or numbers of affected special facilities
listed for a quadrant in the vulnerable zone (unless these changes are due to a change in
the radius of the vulnerable zone).

* Technical Change Definition

Technical changes are those changes that materially affect response operations in the
event of a release of an extremely hazardous substance (EHS). These include changes to
the type or quantity of EHS chemicals that may cause an increase or decrease in the
radius of the vulnerable zone, and other changes that affect the size of the vulnerable
zone. In the event of a change in the size of the vulnerable zone, corresponding sections
of the Title Ill Plan such as Response Point, Staging Area, and Special Facilities should be
reviewed to determine if and how the change has affected these sections. If Special
Facilities have been added to or subtracted from quadrants due to the change in radius
the drawing of the new radius should include these changes.

*Require submission to the KERC for approval
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New vs. Under Development

** UNDER DEVELOPMENT -
O Complete U Complete -or- Not complete
0 Has been reviewed and 0 Has NOT been reviewed and
approved by the LEPC approved by the LEPC
U Has NOT been reviewed U Has NOT been reviewed or
or approved by a KYEM AM approved by KYEM AM or KERC.
or the KERC. ] 106 KAR 1:091 requires LEPCs
submit EHS Facility Plans to the
KYEM AM within sixty (60) days of
‘*Require submission to the KERC notification that the facility has an

for approval EHS.
** Require submission for approval
w/in 60 days

Definitions: New vs. Under Development

* NEW - A new plan is one that is complete and has been reviewed and approved
by the LEPC but has NOT been reviewed or approved by a KYEM AM or the KERC.
New plans require submitting a signed EHS Facility Plan Checklist with the EHS
Plan.

** UNDER DEVELOPMENT - A plan that may be complete -or- is NOT vyet
complete, but has not been reviewed and approved by LEPC. Under development
plans have NOT been reviewed and approved by KYEM AM or KERC. 106 KAR
1:091 states that the LEPC shall submit an EHS Facility Plan to the KYEM AM within
sixty (60) days of notification that the facility has an EHS in excess of the TPQ.
When Under Development Plans are officially reviewed and approved by the LEPC
their designation will change to NEW and will accordingly require submitting a
signed EHS Facility Plan Checklist with the EHS Plan.

*Require submission to the KERC for approval

** Require submission for approval w/in 60 days
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Submission Process Step 2:

* EHS Facility Plan Checklist is completed and
signed by LEPC Chair.

* Check boxes marked no must have
explanation for omission in the General
Comments Section (#10) of the Plan
Checklist

* Plan and Checklist are forwarded to the
KYEM AM.

EHS Facility Emergency Response Plan Submission Process:
Step 2:

e The Plan must first be reviewed by the LEPC of the county in which the
facility is located using the EHS Facility Emergency Response Plan
Checklist.

e |f the LEPC finds the Plan acceptable, the Checklist shall be signed by
the LEPC Chair and the Plan and Checklist forwarded to the KYEM Area
Manager (AM) for the county where the facility is located.
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EHS Plan
Checklist KERC
Form 303-PC
Page 1

EHS Facility Emergency Response Plan Checklist (KERC Form 303-PC) Page 1
Section 1: General

1. Are the page numbers in the footer?

Section 2: Sketch / Facility Map

uARwWNE

Is a sketch of the facility and storage areas included?
Is sketch of the facility and storage areas legible?
Does sketch show directional arrow?

Does sketch show location of all EHSs?

Does sketch show facility access road?

Sectlon 3: Response Point / Staging Area and Alternatives

1.
2.

Is the facility response point (RP) identified, including directions to area?
Is the staging area identified, including directions to area?

Section 4: Transportation Modes and Routes

1. Are primary modes and routes of transportation (from the county line to the facility) identified?
2. Are EHS Supplier’s company name, POC info, & phonet identified?

Section 5: Quadrant Map

PNV AEWNE

9.

Is a Quadrant Map identifying a Vulnerable Zone (VZ) provided?

Is the location of the facility and, if space permits, all special facilities identified on the Quadrant Map?

Is the scale of the Quadrant Map identified?

Is the VZ based on the Worst Credible Release?

Is the radius of the Vulnerable Zone identified on the Quadrant Map?

Is the procedure used to select the radius of the VZ identified?

Is the type and quantity of chemical used to determine the VZ identified?

Is the Quadrant Map divided into four quadrants labeled as A,B,C,D with A in the northeast quadrant with the
letters increasing clockwise?

Is the total population for each quadrant listed on the Quadrant Map?

10. Are the types and quantities of EHS chemicals stored on site the same as last year?
11. Is the radius of the vulnerable zone the same as last year?

A. If the radius has changed...

i. Has a new radius drawing been provided?
ii. Are changes to affected Special Facilities and associated populations shown on the drawing and/or
provided in the Plan?

3. Are the staging and response points, including alternates, the same as last year?

A. If a staging and/or response point has changed...

i. Has a new radius drawing been provided?
ii. Are changes to affected Special Facilities and associated populations shown on the drawing and/or
provided in the Plan?
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EHS Plan
Checklist KERC
Form 303-PC

Page 2

EHS Facility Emergency Response Plan Checklist (KERC Form 303-PC) Page 2

Section 6: Protective Actions
1. At a minimum, are the protective actions Shelter-In-Place (SIP) and
Evacuation of off-site populations discussed?
2. Are procedures for alerting/warning the public provided?
3. Are officials who may authorize Exit SIP and reentry of an evacuated area identified?
Section 7: Emergency Equipment: On Hand / Training / Exercising
Does the plan describe the emergency response equipment available at the facility?
Does the plan describe the emergency response equipment available in the community?
Does the plan describe training level(s) of facility response personnel?
Does the plan describe training level(s) of community response personnel?
Does the plan discuss the facility’s exercise program?
Does the plan discuss the community’s exercise program?
Does the plan contain a statement of the capability of the area medical facilities to
decontaminate and provide care to victims?
Section 8: Spill Containment/Clean-Up/Disposal
1. Are procedures provided for containment of released substance?
2. Are procedures provided for clean-up of released substance?
3. Does the facility provide released substance disposal procedures?
4. Does the plan, if required, contain provisions for recycling or the development of an EEC
approved disposal plan?
Section 9: Emergency Notification
1. Does the plan include procedures to notify ALL organizations identified on the Emergency
Notification List Template?
2. Does the plan include procedures to notify ALL Special Facilities identified within the
Vulnerable
Zone?
3. Does the plan include a Special Facility Contact List with facility name, POC info, and phone #
for each Special Facility?
Section 10: GENERAL COMMENTS:
Section 10: REVIEWED AND APPROVED BY
Checklist must be reviewed, signed upon approval, and dated by: LEPC CHAIRPERSON, KYEM AM,
KERC Committee Chair, before being sent to KERC for final approval.

NouswNE
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Submission Process Step 3:

If plan is approved by the AM, checklist gets
signed and sent with plan to the KYEM
Planner.

Rejected plans will be returned to LEPC Chair
with an explanation. The goal of the
checklists is to ensure plans don’t get
rejected... nobody wants to reject a plan!!!

EHS Facility Emergency Response Plan Submission Process:
Step 3:

e The KYEM AM shall review new EHS Facility Emergency plans and their
accompanying checklists for completeness. Plans deemed complete by
the KYEM AM shall be forward them to the Chairman of the Kentucky
Emergency Response Commission, or designee, within thirty (30) days of
receipt from the local emergency planning committee. Plans deemed
incomplete shall be returned to the local emergency planning committee
with recommendations.

The AM will complete his/her portion of the Checklist and send both it
and the Plan to the designated KYEM Planner for final review before
presentation to the KERC Planning Committee.

Note: Annually, the KYEM AM shall review the ACL and all EHS Facility
Emergency Response Plan revisions received from the local emergency
planning committee for completeness, note any recommendations and
forward them to the Chairman of the Kentucky Emergency Response
Commission, or designee, no later than May 1 each year.
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Submission Process Step 4:

If plan gets approved (informal process) by
the KYEM Planner he/she recommends it to
the KERC Planning Committee for approval.

Rejected plans will be returned to KYEM AM
with an explanation. The goal of the
checklists is to ensure plans don’t get
rejected... nobody wants to reject a plan!!!

EHS Facility Emergency Response Plan Submission Process:
Step 4:

e The KYEM Planner will send a receipt notice to the AM and the LEPC
stating that the Plan has been recommended for approval and giving the
dates of the KERC Planning Committee and full KERC meetings. If the
Planner does not approve the Plan it will be returned with comments to
the AM for correction by the preparer.
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Submission Process Step 5:

Plans approved by the Planning Committee
are presented to the full KERC for approval
during the next scheduled meeting.

Rejected plans will be returned to KYEM AM,
via KYEM Planner, with an explanation. The
goal of the checklists is to ensure plans don’t
get rejected... nobody wants to reject a plan!!!

EHS Facility Emergency Response Plan Submission Process:
Step 5:

e New SARA Title Ill Plans and existing Plans with technical changes
approved by the KERC Planning Committee shall be presented by the
Planning Committee Chair to the full KERC during the next scheduled
meeting. The KERC currently meets bi-monthly on odd months. All
meeting time and locations are posted in advance at:
http://kyem.ky.gov/Who%20We%20Are/Pages/KERC.aspx

e If the KERC accepts the EHS Facility Emergency Response Plan an
approval letter signed by the Chairperson of the KERC will be sent to the
LEPC Chair, KERC Chair, KERC Planning Committee, KYEM Planning
Branch Manager, KYEM Planning Staff, KYEM AM & AA, County EM, and
the County Judge/Executive.

If the KERC does not accept the Plan as presented a disapproval letter
will be sent to the LEPC and KYEM AM.
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Submission Process Step 6:
If approved the KERC Chair will

draft and sign an approval letter.

Plan approval letters will be given to the
KYEM Planner for distribution.

EHS Facility Emergency Response Plan Submission Process:
Step 6:

e If the KERC accepts the EHS Facility Emergency Response Plan an
approval letter will sighed by the Chairperson of the KERC and will be
given to the KYEM Planner for distribution.

If the KERC does not accept the Plan as presented a disapproval letter
will be given to the KYEM Planner for distribution.
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Submission Process Step 7:

KYEM Planner will organize all plan
documents into a single file (.pdf):
* Approved plan,
* Signed checklist, &
* Signed approval letter

KYEM Planner will email all plan
documents as a single pdf file to:
* LEPC Chair,

* Local EM,
* CIE, &
* KYEM AM.

EHS Facility Emergency Response Plan Submission Process:
Step 7:

The KYEM Planner will organize all plan documents into a single file
(.pdf):

eApproved plan,

eSigned checklist, &

eSigned approval letter

The KYEM Planner will email all plan documents as a single pdf file to:
¢ LEPC Chair,

elLocal EM,

*CJE, &

*KYEM AM.
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Approved Plans Distribution
Inbox - Mailbox - Davis, David M NFG (US) - Outla
FOLDER ~ VIEW  DEVELOPER  McAfee E-mail Scan  ADOBE PDF
X = s ¥ 3] ]
(3. Meeting % Q
-, Tl J eam Ema e "
Reply by Forward [ & i Y
B R:‘:I’ orward (5 More - + Reply & Delete  § Create New o N
Preview
R— i
All Unread
L5 D)@ |FROM SUBJECT & Quick Ppnt
4 Date: Otder k2 Saveas
[ B Davis, David M... KERC Approved TAB Q-7 Plan (UNCLASSIFIED) &
3 B MikeLaRow  AT&T/BeliSouth EPCRA Reports - Validation Error e e All Altachments
Golla, Vijay RE: Com) y Flow Phone App >\ Remove A
JasonYork  New computer/printer for Bath County LEPC =
Trigg LEPC Trigg LEPC 3y
Gibson, Leean... FW: Military Affairs LEPC Property .
lect

Approved Plans Distribution

LEPC Chair will receive all approved plan documents via

email. LEPCs should save file and begin distribution to all
pertinent entities.
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Approved Plan Name

KYEM Planner will rename plan. It is highly
recommended that you do NOT change the
name. Name must include County, number,
facility name, approval date.

Example:
NKY, Kenton Co, 059-035, IRS, KERC Approved, 13 May 2015

Approved Plan Name

KYEM Planner will rename plan. It is highly recommended that you do
NOT change the name. Name must include County, number, facility
name, approval date.

Example:

NKY, Kenton Co, 059-035, IRS, KERC Approved, 13 May 2015
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KENTUCKY EMERGENCY MANAGEMENT
Steven L Bashear 100 Wy ~ Michael €. Dossett

Goverree Crreter

Segtember 25, 2015

Snannan Hoskins, Chasr
Trimbia County Lical Ememency Puanning Commities
PO Bow 251

Kantucky 42301

Dwar M. Howkien,
On Juty 79, 2015, the Kentucky Emargency Rissponss Commsion revewsd e SARA Tite Il

Pian submified by the Local Emergency Planning Commities and spproved | for pobication and
distriution as the Caunty Emergancy Ope Plan, as fsted n AW KRS

i Signed KERC

Tat 7007 Mhon Sewer Piart

Tab G-7-008 Henry County Waker Pant Ap proval

Approval by e Commssion & based upon an evakiation df the courfy's plan and tate s
mamiSed 0 shoukd e undeniiood Pt the Commason’s sporoval dos mot Conestule

rfication that & pien contiing Labs for o faciltes swtect 1o the provisions of Titls B and that
120 5 &, Wrelors, complee: The Locel Emargency PReing Commities § ccnet fer etter
ensuring Mt al coversd lacies comply with the pianning requrements of Tie Il hough

barads

‘omimsion of deficency within it tme prescribed by the Commission

Sincerely
1 Lr % 9

LG Easiriy

Michasl . Dossat, Crairman

Karticxy Eargany lescorse Commason

MEDg
e Hemaranie Jorry Powsd, Courty Juspe Exseuti

Ronrie McCare, Trimiis Courty Emengency
Frck Bobo, Area Manager, Fegion 4

Signed KERC Approval Letter



TRIMELE COUNTY TITLE Il PLANS CHECKLIST

monwealth™

s TAB

371

B s . and ded
o right side of the footer?

Fuesliry Map
1. 1s 2 map of the fciliry inchuded?
b & facility begibl, show | arvor, location of
__EHS, sl sccem road? -

opoase poiet (KF) ers
. I the staging apva s in the vulnerable sose, s an alierssie staging sea
discussed?

idesnifid?
Are major Supplices and elephons pembers Mentifiod?
Actaeas

5 Signed
2 Checklist
=H Page 1

A% & misimum, are the protective actions belier-1n-Flace (SIF] sl
Exsumtaon of olF-sitc populations discussed?
Are procedies for slestng warning the peblic providad!
Are oificiats who may susborize roemry of an evacuated ares identified?
IDues the plan conin s ststement of the capability of the ares medical
facilitien bo decontaminate s pruvide care s victimaT
In availshle emerpency qstprmc Eatad?

= 4 ?

8%

tir| e
%

Dhoes the plan dicusts. an exerciss program for the facility?

Dloes ihe plan dscus an exerciss program for the commanity?

s available emergency equipmest listed of neferonced?

Dioes the pl [r——— ¥ response
personnd T

Diocs the plan describe the traising level(x} of facility pesponse personnel?|

a4
b

|
*

s sfsaliNde s < Bl

Spill Containmesttlcas-1 p/Disposl
Are procedures provided for contairraent of relcased substances?
Ase procedures pruvided o choas-op af qls?
Dics the plan contain provisions for recycling of developeent of FAPPC
appeoved duspusal plan, il recpaired?

T

NSNS

Updated 7 Febeuary 2014 1

Signed Checklist Page 1



Special Facilities Information
5 8 map with & scale provasend thowsng the kecation of Bar facality, the
ranan of the valnersbic mone. and the locations of wpecisl facilitses wif
the ratie {if limited encisgh to be sbown]?

b b the rais map dvided isno four quadrasts labeled m ATLC,D with A

b

v
in the morthenst g e the ing clockmise \_;; H
'

). Ars spocial facilsien within sach quadram dessified?

. Are comact provided o spucial Eacilitien?

I the fupulstion of each guatrant lined T

TECHNICAL INFORMATION

1. Arw the radius of the vulnersble roee sl the pencedusr wsed to select the
rdiun wdemt=fied ™

s the rype sl gusstiy of the ehrmical smed o desermine the valnerable

0 bt {

NARE

1. Hve the types o uf EHS chemical six changed?
. Has the raclies of 8 vulnerable 20ne changed?
., 1f the radi has changed?
& Hus a new radhus drawing bees provided?
b Are change: Special Facit
sharwn oo the drawing (5f limited evough) andior peovided in the Plan 7
¢ Have the Staging or Response points changed?
7. GENEIAL COMMENTS:

Al
AYAN
WA

EVIEWED AND APFROVED ON " “ - .
20 15 H\./@mmf(..._ OO LEPC

va  DATE_3-5-2015
oaTE__2/03 /e

Sy ) oaTE_§ /19 ] 245

Updatend 7 February 2014 2

Signed Checklist Page 2

monwealth™

Signed
Checklist
Page 2
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COVERED FASLTY monwealth”

FACILITY EMERGENCY
RESPONSE
FACILITY NAME
Henry Ca, Water Plast Audry Morgan Offica# 5022680126
Home# S029745722
51 327BMoronfidge  Tme: PlantSupenisor R Freg -
Pager 8 e
Cay Bediord
ALTERNATE
Aarial Photo FACILITY RESPONSE
COORDINATOR
Lastuse 38 537537 _James Simpsan Office # _802-832-8279
Longitude 85287825 Home # _503-845-5568
Tile: Chief Operating Officer R, Freq S
Pager# 5027243387
HAZARDOUS CHEMICAL(S)
— i S Approve
NAME CAS FORM CONTAINER GUANTITY  RISK
Chiorine UNID# 22931 Toukc Gas e Ton Cylindens 6,000 Ibs 1

s Plan Page 1

Swrong oxidizing sgent. Hazardous gas and lgud under pressure. May cause chermical
o aven

SHETCH OF FACILITY AND STORAGE AREAS
SeePage G708
FACILITY POINT (RP)

Tha fackity respcrs point is at 3278 Morton Ridge Road. Directions 1o the plant ar: West from
Bedtord on US Hwy 42 tum right on i Merion Ridge Road (Ky 2888) and ravel 3.8 mies. The
Plant is on the right. The tacily emesgency response coondinator of alamate will e the
emergency responders at he tacilty esponse RO o brief them on the current emergency
sibuation and will have a copy of the Title il plan, and MSDS available for rederence. An aliemate
facilty response point mary be selected if required by weather or wind conditions

STAGING AREA:
Suwmmwi repart o the Bediord Fine & Rescus Station # 2 8t US Hwy 42 and KY. 2868

Fiond and swail assignment by kocal EM/Fine officials untl the weather and wind
emmmmm!n&mum”m east of plant. An

LETE] 1120815 _

Approved Plan Page 1
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Plan
Last Page
o 0000

Approved Plan Last Page
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KERC Approved Plan Storage

Approved plans should be maintained in several
locations, including but not limited to:

*in LEPC office

«at the facility

«at the fire department

*In the County EOP

*in the County SharePoint folder

- |
KERC Approved Plan Storage

Approved plans should be maintained in several locations, including but
not limited to: LEPC files, at the facility, with the fire department that
would respond to an incident at the facility, in the County Emergency
Operations Plan (EOP), and stored on the County SharePoint folder for
access by state agencies.

Discussion Questions:

Legal References: KRS 39E. 160
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Every individual and entity named in the EHS Facility plan
should have access to the plan.

Every individual and entity the plan dictates will take action
should have access to the plan.

This includes, but is not limited to:

*Facility personnel, including the FERC
*Local EM

*Special facilities

*First responders

*Local elected officials

Approved Plan Distribution
Every individual and entity named in the EHS Facility plan should have
access to the plan.

Every individual and entity the plan dictates will take action should have
access to the plan.

This includes, but is not limited to:

Facility personnel, including the FERC
Local EM

Special facilities

First responders

Local elected officials

LEPC Members

Discussion Questions:

Legal References: KRS 39E. 160
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Unit 5: SharePoint Uploading Process

Unit 5: SharePoint Uploading Process
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) eeeeeanCOUNty Share Point Folder

Home

http://www.kyemweb.com/Pages/Default.aspx

& Home

jgmey < - Regonl. RegonZ. Regond. Regond .+ ReginS . Regon6 - Region7 - Region
Home

View All Site Content

KYEM - We

Gra unty

= Administration /

. Cortacts |we - Harisan (oo by

= County Resources e

» Earthquake Program o ,,,.
= ESF 2 Communications L O

» HazMat Program o

= Incdent Management

= Information
Technology

= [TEAMS Portal

County Share Point Folder

Approved plan documents should be posted in the LEPC’s county
SharePoint folder found in the KYEM External SharePoint,
http://www.kyemweb.com/Pages/Default.aspx,

Select correct county from KYEM Area Drop down menu.
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° & http://www kyemweb.com/region6/boone/ def

Home

§4 Boone County

Home KYEM « Region1 »+ Region2 « Region 3 «

View All Site Content Home > Region 6 > Boone C

Cooomes> LEPC

= KYEM - Planning Announcements

» KYEM - Training FEDERAL FISCAL YEAR 2015 Docu me nt

= KVEM - Exercise by Karerl;‘;shh'-'

« KYEM - Incdent s Folders
Management FEDERAL FISCAL YEAR 2014

= KYEM - Recovery by Erin McCauley

= KYEM - Mitigation 541,418.23

= KYEM - SAR 2013 Contract - Original rec:

= KYEM - LEPC/Hazmat by Kimberly Richie

= County Documents Federal Fiscal Year 2013 EM

LEPC Document Folders
All county folders should have a document folder titled “LEPC/HAZMAT.”

Select KYEM — LEPC/HAZMAT
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| .l KYEM - LEPC/Hazmat -

Viger 4 o ottt Mem s Upload +  Actom -

HATMAT

LEPC/HAZMAT
Sub-Folder

CERRER RS EECCEEL

LEPC/HAZMAT Sub-Folder

All LEPC/HAZMAT folders have a Local Emergency Planning Committee
folder created by Nancy Baldwin in July 2014.

Select Local Emergency Planning Committee



TAB Q-7 Plans Folder

2 1 13:08 = dagliins
ey, Vix4az rT s

lUpload Document: KYEM - LEPC/Hazmat

TAB Q-7 Plans Folder

All Local Emergency Planning Committee folders have a TAB Q-7 Plans
(County Name and KYEM Area #) folder created by Nancy Baldwin.
KYEM hired Nancy as an ADDECCO to assist with organization and
validation of the EHS Facility Plans across Kentucky. At the time plans
were named using the TAB Q-7 protocol. KYEM does not foresee having
the funds to hair another ADDECCO to make name changes to the
individual folders created in SharePoint. County personnel may change
folder names if desired.

Select TAB Q-7 Plans

Select Upload

Select Browse

Windows Explorer will open, find correct file (the copy emailed to the
LEPC by KYEM Planner), and double click

Click OK
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Appendix Items List

U Plan Submission, Approval, and Posting requirements, taken

from 730-PG
0 003-CAL KERC Calendar of Events
0 505-AC Active LEPC Checklist

Discussion Questions:
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Discussion Questions:
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Noteworthy Resources

Kentucky Emergency Management
http://kyem.ky.gov/Who%20We%20Are/Pages/KERC .aspx
http://kyem.ky.gov/Who%20We%20Are/Pages/LEPC.aspx

http://kyem.ky.qgoviprograms/Pages/SARATItlelll.aspx

The following and other relevant items can be found in at least one of the
Document Libraries found on the above websites:

+EPCRA: (SARA-TITLE-II) +EPCRA How to Comply Packet
*KRS 39E *Tier2 Reporting Fee Schedule

=106 KAR 1.081 - 1.131 ~Battery Lead-Acid KERC Policy Documents
*County Title lll Plan Checklist *Kentucky LEPC's - It Is Your Right To Know
*Sara Title lll Sample Certification Letter *TAB Q-7 Plan Development Guidance

+List of Lists *Tier2 Retail Gas Station Reporting Rule

Noteworthy Resources

Kentucky Emergency Management
http://kyem.ky.gov/Who%20We%20Are/Pages/KERC.aspx
http://kyem.ky.gov/Who%20We%20Are/Pages/LEPC.aspx
http://kyem.ky.gov/programs/Pages/SARATitlelll.aspx

The following and other relevant items can be found in at least one of the
Document Libraries found on the above websites:

e EPCRA: (SARA-TITLE-III)

KRS 39E

e 106 KAR1.081-1.131

e County Title lll Plan Checklist

e Sara Title Il Sample Certification Letter

e List of Lists

e EPCRA How to Comply Packet

* Tier2 Reporting Fee Schedule

* Battery Lead-Acid KERC Policy Documents
e Kentucky LEPC's - It Is Your Right To Know
e TAB Q-7 Plan Development Guidance

* Tier2 Retail Gas Station Reporting Rule

Discussion Questions:
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| worthy Websites

National Association of SARA Title Ill Program Officials
http://www.nasttpo.com/

EPA - EPCRA information
http://'www?2 epa.gov/epcra

EPA Risk Management Program
http://www2. epa.govirmp

CAMEO (Computer Aided Management for Emergency Operations)
http://www2 epa.govicameo

Department of Homeland Security (DHS)
Chemical Facility Anti-Terrorism Standards (CFATS)
http:/iwww.dhs .gov/chemical-facility-anti-terrorism-standards

Noteworthy Websites

National Association of SARA Title Ill Program Officials
http://www.nasttpo.com/

EPA - EPCRA information
http://www?2.epa.gov/epcra

EPA Risk Management Program
http://www?2.epa.gov/rmp

CAMEO (Computer Aided Management for Emergency Operations)
http://www?2.epa.gov/cameo

Department of Homeland Security (DHS)
Chemical Facility Anti-Terrorism Standards (CFATS)
http://www.dhs.gov/chemical-facility-anti-terrorism-standards

Discussion Questions:
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Eight (8) Approved ACL Plan Status Definitions
*NEW — New plan that is complete and has been approved by LEPC but has never been reviewed
or approved by a KYEM RRM or the KERC; requires submitting a County Title 1ll Plan Checklist.

* TECHNICAL CHANGE — A plan that has prior KERC approval but, includes changes that
materially affect response operations in the event of a release of an EHS; requires submitting a
County Title Il Plan Checklist. Complete definition in “Kentucky’s TAB Q-7 Plan Development
Guidance Manual’.

** UNDER DEVELOPMENT - New plan that is not complete, has not been approved by LEPC,
and has never been reviewed or approved by KYEM RRM or KERC. Requires submitting a
County Title Il Plan Checklist. 106 KAR 1:091 states that the LEPC shall submit a TAB Q-7 to
the RRM within sixty (60) days of notification that the facility has an EHS in excess of the TPQ.

ADMINISTRATIVE CHANGE (DATE) - A plan that has prior KERC approval, however; changes
that do not materially affect response operations in the event of a release of an EHS have been
made during the annual review. Complete definition in “Kentucky’s TAB Q-7 Plan Development
Guidance Manual’. Include the date of the administrative change(s) in the FACILITY field.

NO CHANGE - A plan that has prior KERC approval and has not been changed since its last
review. Plan is currently on the county SharePoint page with a signed/dated County Title Il Plan
Checklist and KERC approval letter.

DELETED (DATE) — An obsolete plan that is no longer part of the County EOP. ACL includes
date and reason plan was deleted. These plans do not count toward KERC fee account grant
distribution formula. Include the date the plan was deleted in the FACILITY field.

RESERVED FOR FUTURE USE - Plan does not exist but space reserved for future plan. These
plans do not count towards KERC fee account grant distribution formula.

NO EHS — An optional plan created by the LEPC for a facility that does not house any EHS’s.
These plans do not count towards KERC fee account grant distribution formula.

*Require submission to the KERC for approval
** Require submission for approval w/in 60 days
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Definitions: Administrative vs. Technical

Administrative Change Definition

Administrative changes are those changes that in themselves do not materially affect response
operations in the event of a release of an extremely hazardous substance. These changes
include: name change of the facility, changes to telephone numbers, personnel changes, and
changes to the names or numbers of affected special facilities listed for a quadrant in the
vulnerable zone (unless these changes are due to a change in the radius of the vulnerable zone).

* Technical Change Definition

Technical changes are those changes that materially affect response operations in the event of a
release of an extremely hazardous substance (EHS). These include changes to the type or
guantity of EHS chemicals that may cause an increase or decrease in the radius of the vulnerable
zone, and other changes that affect the size of the vulnerable zone. In the event of a change in
the size of the vulnerable zone, corresponding sections of the Title Il Plan such as Response
Point, Staging Area, and Special Facilities should be reviewed to determine if and how the change
has affected these sections. If Special Facilities have been added to or subtracted from quadrants
due to the change in radius the drawing of the new radius should include these changes.

*Require submission to the KERC for approval

Definitions: New vs. Under Development

* NEW — A new plan is one that is complete and has been reviewed and approved by the LEPC
but has NOT been reviewed or approved by a KYEM AM or the KERC. New plans require
submitting a signed EHS Facility Plan Checklist with the EHS Plan.

** UNDER DEVELOPMENT — A plan that may be complete -or- is NOT yet complete, but has not
been reviewed and approved by LEPC. Under development plans have NOT been reviewed and
approved by KYEM AM or KERC. 106 KAR 1:091 states that the LEPC shall submit an EHS
Facility Plan to the KYEM AM within sixty (60) days of notification that the facility has an EHS in
excess of the TPQ. When Under Development Plans are officially reviewed and approved by the
LEPC their designation will change to NEW and will accordingly require submitting a signed EHS
Facility Plan Checklist with the EHS Plan.

*Require submission to the KERC for approval
** Require submission for approval w/in 60 days
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EHS Facility Emergency Response Plan Submission Process:

New EHS Facility plans or existing EHS Facility Plans with technical changes require approval
from a quorum of the KERC prior to their inclusion in the County EOP. The following steps are
followed in the submission and approval process:

» The Plan must first be reviewed by the LEPC of the county in which the facility is located using
the EHS Facility Emergency Response Plan Checklist.

« If the LEPC finds the Plan acceptable, the Checklist shall be signed by the LEPC Chair and the
Plan and Checklist forwarded to the KYEM Area Manager (AM) for the county where the facility
is located.

+ The KYEM AM shall review new EHS Facility Emergency plans and their accompanying
checklists for completeness. Plans deemed complete by the KYEM AM shall be forward them to
the Chairman of the Kentucky Emergency Response Commission, or designee, within thirty (30)
days of receipt from the local emergency planning committee. Plans deemed incomplete shall be
returned to the local emergency planning committee with recommendations.

The AM will complete his/her portion of the Checklist and send both it and the Plan to the
designated KYEM Planner for final review before presentation to the KERC Planning Committee.

The KYEM AM shall review the ACL and all EHS Facility Emergency Response Plan revisions
received from the local emergency planning committee for completeness, note any
recommendations and forward them to the Chairman of the Kentucky Emergency Response
Commission, or designee, no later than May 1 each year.

» The KYEM Planner will send a receipt notice to the AM and the LEPC stating that the Plan has
been recommended for approval and giving the dates of the KERC Planning Committee and full
KERC meetings. If the Planner does not approve the Plan it will be returned with comments to
the AM for correction by the preparer.

* New SARA Title Il Plans and existing Plans with technical changes approved by the Committee
shall be presented by the Planning Committee Chair to the full KERC during the next scheduled
meeting. The KERC currently meets bi-monthly on odd months. All meeting time and locations
are posted in advance at: http://kyem.ky.gov/iWho%20We%20Are/Pages/KERC.aspx

* If the KERC accepts the EHS Facility Emergency Response Plan an approval letter signed by
the Chairperson of the KERC will be sent to the LEPC Chair, KERC Chair, KERC Planning
Committee, KYEM Planning Branch Manager, KYEM Planning Staff, KYEM AM & AA, County
EM, and the County Judge/Executive.

If the KERC does not accept the Plan as presented a disapproval letter will be sent to the LEPC
and KYEM AM.
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Posting Approved Plans to SharePoint

The LEPC is the cornerstone of the Emergency Planning and Community Right-To-Know Act
(EPCRA). The EHS Facility Emergency Response Plans developed by the LEPC are vital in
helping communities improve chemical safety and protect public health and the environment in
the unfortunate event of a HAZMAT incident.

In support of EPCRA, Kentucky Revised Statues (KRS), and Kentucky Administrative Regulations
(KAR) it is the KERC’s desire to ensure all TAB Q-7 plans are available at the state level via
SharePoint. This measure will afford State planners easy access to review and assist county
planners and/or facilities should questions arise. More importantly, this will afford State
operations, in the unfortunate event of a HAZMAT incident, virtual access to key information
required to promptly and efficiently support a local response.

At the July 29th, 2015 meeting, the KERC voted to approve a policy requiring LEPCs to post all
approved EHS Facility Emergency Response Plans to their respective County SharePoint folder.
Please note plans that have been officially approved by the KERC must include:

 County Title 11l Plans Checklist signed by the:

o LEPC Chair,
KYEM Area Manager, and
o KERC Commissioner

* An official approval letter signed by the Chairperson of the KERC.

If any plan is missing either of these documents it should be consider non-approved and the LEPC
should complete the review process and submit the LEPC approved plan, with checklist, to the
KYEM Area Manager within 60 days.

Plan Posting Notification

This is a complete list of LEPC Planning items required. Each item is either required to be
submitted directly to the KYEM AM or the KERC Chair (or designee). In all cases the Chair’s
designee would constitute LEPC Program Staff in Frankfort and documents should be “submitted”
in the following manner:

1) LEPC representative uploads documentation to County SharePoint Folder
2) LEPC representative emails KYEM AM and LEPC Program coordinator

Email must include specifically:

a. which document was uploaded (xxxx)
b. where document is located (xxxx)

9/2/2015 9:32 AM Page |41 DRAFT KERC Document: 730-PGSS



Emergency Response Planning Guide for EHS Facilities Self-Study Guide

KERC Approved Plan Storage

Approved plans should be maintained in several locations, including but not limited to: LEPC files,
at the facility, with the fire department that would respond to an incident at the facility, in the
County Emergency Operations Plan (EOP), and stored on the County SharePoint folder for
access by state agencies.

Approved Plan Distribution
Every individual and entity named in the EHS Facility plan should have access to the plan.

Every individual and entity the plan dictates will take action should have access to the plan.
This includes, but is not limited to:

¢ Facility personnel, including the FERC
e Local EM

e Special facilities

o First responders

e Local elected officials

o LEPC Members
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Eight (8) Approved ACL Plan Status Definitions
*NEW — New plan that is complete and has been approved by LEPC but has never been reviewed
or approved by a KYEM RRM or the KERC; requires submitting a County Title 1ll Plan Checklist.

* TECHNICAL CHANGE — A plan that has prior KERC approval but, includes changes that
materially affect response operations in the event of a release of an EHS; requires submitting a
County Title Il Plan Checklist. Complete definition in “Kentucky’s TAB Q-7 Plan Development
Guidance Manual’.

** UNDER DEVELOPMENT - New plan that is not complete, has not been approved by LEPC,
and has never been reviewed or approved by KYEM RRM or KERC. Requires submitting a
County Title Il Plan Checklist. 106 KAR 1:091 states that the LEPC shall submit a TAB Q-7 to
the RRM within sixty (60) days of notification that the facility has an EHS in excess of the TPQ.

ADMINISTRATIVE CHANGE (DATE) - A plan that has prior KERC approval, however; changes
that do not materially affect response operations in the event of a release of an EHS have been
made during the annual review. Complete definition in “Kentucky’s TAB Q-7 Plan Development
Guidance Manual’. Include the date of the administrative change(s) in the FACILITY field.

NO CHANGE - A plan that has prior KERC approval and has not been changed since its last
review. Plan is currently on the county SharePoint page with a signed/dated County Title Il Plan
Checklist and KERC approval letter.

DELETED (DATE) — An obsolete plan that is no longer part of the County EOP. ACL includes
date and reason plan was deleted. These plans do not count toward KERC fee account grant
distribution formula. Include the date the plan was deleted in the FACILITY field.

RESERVED FOR FUTURE USE - Plan does not exist but space reserved for future plan. These
plans do not count towards KERC fee account grant distribution formula.

NO EHS — An optional plan created by the LEPC for a facility that does not house any EHS’s.
These plans do not count towards KERC fee account grant distribution formula.

*Require submission to the KERC for approval
** Require submission for approval w/in 60 days
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Definitions: Administrative vs. Technical

Administrative Change Definition

Administrative changes are those changes that in themselves do not materially affect response
operations in the event of a release of an extremely hazardous substance. These changes
include: name change of the facility, changes to telephone numbers, personnel changes, and
changes to the names or numbers of affected special facilities listed for a quadrant in the
vulnerable zone (unless these changes are due to a change in the radius of the vulnerable zone).

* Technical Change Definition

Technical changes are those changes that materially affect response operations in the event of a
release of an extremely hazardous substance (EHS). These include changes to the type or
guantity of EHS chemicals that may cause an increase or decrease in the radius of the vulnerable
zone, and other changes that affect the size of the vulnerable zone. In the event of a change in
the size of the vulnerable zone, corresponding sections of the Title Il Plan such as Response
Point, Staging Area, and Special Facilities should be reviewed to determine if and how the change
has affected these sections. If Special Facilities have been added to or subtracted from quadrants
due to the change in radius the drawing of the new radius should include these changes.

*Require submission to the KERC for approval

Definitions: New vs. Under Development

* NEW — A new plan is one that is complete and has been reviewed and approved by the LEPC
but has NOT been reviewed or approved by a KYEM AM or the KERC. New plans require
submitting a signed EHS Facility Plan Checklist with the EHS Plan.

** UNDER DEVELOPMENT — A plan that may be complete -or- is NOT yet complete, but has not
been reviewed and approved by LEPC. Under development plans have NOT been reviewed and
approved by KYEM AM or KERC. 106 KAR 1:091 states that the LEPC shall submit an EHS
Facility Plan to the KYEM AM within sixty (60) days of notification that the facility has an EHS in
excess of the TPQ. When Under Development Plans are officially reviewed and approved by the
LEPC their designation will change to NEW and will accordingly require submitting a signed EHS
Facility Plan Checklist with the EHS Plan.

*Require submission to the KERC for approval
** Require submission for approval w/in 60 days
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EHS Facility Emergency Response Plan Submission Process:

New EHS Facility plans or existing EHS Facility Plans with technical changes require approval
from a quorum of the KERC prior to their inclusion in the County EOP. The following steps are
followed in the submission and approval process:

» The Plan must first be reviewed by the LEPC of the county in which the facility is located using
the EHS Facility Emergency Response Plan Checklist.

« If the LEPC finds the Plan acceptable, the Checklist shall be signed by the LEPC Chair and the
Plan and Checklist forwarded to the KYEM Area Manager (AM) for the county where the facility
is located.

+ The KYEM AM shall review new EHS Facility Emergency plans and their accompanying
checklists for completeness. Plans deemed complete by the KYEM AM shall be forward them to
the Chairman of the Kentucky Emergency Response Commission, or designee, within thirty (30)
days of receipt from the local emergency planning committee. Plans deemed incomplete shall be
returned to the local emergency planning committee with recommendations.

The AM will complete his/her portion of the Checklist and send both it and the Plan to the
designated KYEM Planner for final review before presentation to the KERC Planning Committee.

The KYEM AM shall review the ACL and all EHS Facility Emergency Response Plan revisions
received from the local emergency planning committee for completeness, note any
recommendations and forward them to the Chairman of the Kentucky Emergency Response
Commission, or designee, no later than May 1 each year.

» The KYEM Planner will send a receipt notice to the AM and the LEPC stating that the Plan has
been recommended for approval and giving the dates of the KERC Planning Committee and full
KERC meetings. If the Planner does not approve the Plan it will be returned with comments to
the AM for correction by the preparer.

* New SARA Title Il Plans and existing Plans with technical changes approved by the Committee
shall be presented by the Planning Committee Chair to the full KERC during the next scheduled
meeting. The KERC currently meets bi-monthly on odd months. All meeting time and locations
are posted in advance at: http://kyem.ky.gov/iWho%20We%20Are/Pages/KERC.aspx

* If the KERC accepts the EHS Facility Emergency Response Plan an approval letter signed by
the Chairperson of the KERC will be sent to the LEPC Chair, KERC Chair, KERC Planning
Committee, KYEM Planning Branch Manager, KYEM Planning Staff, KYEM AM & AA, County
EM, and the County Judge/Executive.

If the KERC does not accept the Plan as presented a disapproval letter will be sent to the LEPC
and KYEM AM.
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Posting Approved Plans to SharePoint

The LEPC is the cornerstone of the Emergency Planning and Community Right-To-Know Act
(EPCRA). The EHS Facility Emergency Response Plans developed by the LEPC are vital in
helping communities improve chemical safety and protect public health and the environment in
the unfortunate event of a HAZMAT incident.

In support of EPCRA, Kentucky Revised Statues (KRS), and Kentucky Administrative Regulations
(KAR) it is the KERC’s desire to ensure all TAB Q-7 plans are available at the state level via
SharePoint. This measure will afford State planners easy access to review and assist county
planners and/or facilities should questions arise. More importantly, this will afford State
operations, in the unfortunate event of a HAZMAT incident, virtual access to key information
required to promptly and efficiently support a local response.

At the July 29th, 2015 meeting, the KERC voted to approve a policy requiring LEPCs to post all
approved EHS Facility Emergency Response Plans to their respective County SharePoint folder.
Please note plans that have been officially approved by the KERC must include:

 County Title 11l Plans Checklist signed by the:

o LEPC Chair,
KYEM Area Manager, and
o KERC Commissioner

* An official approval letter signed by the Chairperson of the KERC.

If any plan is missing either of these documents it should be consider non-approved and the LEPC
should complete the review process and submit the LEPC approved plan, with checklist, to the
KYEM Area Manager within 60 days.

Plan Posting Notification

This is a complete list of LEPC Planning items required. Each item is either required to be
submitted directly to the KYEM AM or the KERC Chair (or designee). In all cases the Chair’s
designee would constitute LEPC Program Staff in Frankfort and documents should be “submitted”
in the following manner:

1) LEPC representative uploads documentation to County SharePoint Folder
2) LEPC representative emails KYEM AM and LEPC Program coordinator

Email must include specifically:

a. which document was uploaded (xxxx)
b. where document is located (xxxx)
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KERC Approved Plan Storage

Approved plans should be maintained in several locations, including but not limited to: LEPC files,
at the facility, with the fire department that would respond to an incident at the facility, in the
County Emergency Operations Plan (EOP), and stored on the County SharePoint folder for
access by state agencies.

Approved Plan Distribution
Every individual and entity named in the EHS Facility plan should have access to the plan.

Every individual and entity the plan dictates will take action should have access to the plan.
This includes, but is not limited to:

¢ Facility personnel, including the FERC
e Local EM

e Special facilities

o First responders

e Local elected officials

o LEPC Members
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K

Program Notes:

* Module 1:“LEPCs in Kentucky”

* Module 2: LEPC Grant Application

* Module 3: Emergency Response Planning Guide for EHS Facilities
* Module 4: Tier2 / EHS Plan Validation Exercise

Purpose (KERC LEPC Calendar):

This document is designed to provide LEPC members with a timeline of the grant
requirements found in EPCRA, KRS, and KAR. It will also serve as a valuable tool in
planning yearly LEPC meetings and Exercises. Tentative dates for the KERC meeting
have been included. All LEPC Chairs are welcome to attend and encouraged to
contact the KERC Program Manager to schedule agenda time for presentations
regarding current LEPC events, issues, requests, and general updates of activities.

Target Audience (KERC LEPC Calendar):

The target audience for this document is any private citizen with an interest in
community awareness and emergency preparedness and current members of an
LEPC. Specifically, the Chair, the Vice-Chair, the Treasurer, and persons whose role
with the LEPC typically includes the responsibility to complete any/all of the following
forms and documents:

Annual Certification Letter Membership Cover Page
Detailed Budget Personal Property Inventory
Grant Application Public Legal Notice

Grant Ledger


Presenter
Presentation Notes
Purpose (KERC LEPC Calendar):
This document is designed to provide LEPC members with a timeline of the grant requirements found in EPCRA, KRS, and KAR.   It will also serve as a valuable toll in planning yearly LEPC meetings and Exercises.  Tentative dates for the KERC meeting have been included.  All LEPC Chairs are welcome to attend and encouraged to contact the KERC Program Manager to schedule agenda time for presentations regarding current LEPC events, issues, requests, and general updates of activities.

Target Audience (KERC LEPC Calendar):
The target audience for this document is any private citizen with an interest in community awareness and emergency preparedness and current members of an LEPC.  Specifically, the Chair, the Vice-Chair, the Treasurer, and persons whose role with the LEPC typically includes the responsibility to complete any/all of the following forms and documents:

101-GA	Grant Application
102-DB	Detailed Budget
103-PPI	Personal Property Inventory
103B-PPI	Additional Personal Property Inventory
104-MCP	Membership Cover Page
105-GL	Grant Ledger
107-PLN	Public Legal Notice	
302-ACL	Annual Certification Letter

			


Discussion Questions:
 
 
 


1) No later than January 31 publish public information on committee activities
entitled "Public (Legal) Notice Advertisement".

2)
3 4 5 6 7 8 9
10 11 12 13 15 16
17 18 19 20 22 23
24 25 26 27 28 29 30

Notes: LEPCs must meet at least twice per year (once if no EHSs in district)

Publish "Public

(Legal) Notice

Advertisement"




~ February 2016 ~

1 2 3 4 5

/ 8 9 10 11 12 13
14 15 16 17 18 19 20
21 22 23 24 25 26 27

Submit
photocopy of

published
"Public Notice"

1) No later than Eebruary 28 submit to the KERC a photocopy of the "Public (Legal)
Notice Advertisement" published, clearly showing the name and date of the

newspaper.




~ March 2016 ~
2 3 4 5
Facilities must submit by March 1: Facility
1) Tier2 Reports Deadline: Tier2
2) Facility Annual Certification Report and
Letter (FACL) FACL
6 7 8 9 10 11 12
13 14 15 17 18 19
20 21 22 24 25 26
27 28 29 30 31 Notes - FACL must state:
1) there were no changes to
EHS Plan; or
2) EHS Plan has been revised
and the revisions are
included with the FACL




Notes: No later than April 15t

1) Review EHS Facility plans and send an ACL to the KYEM AM stating:

a. that there were no changes; or

b. plan has been revised and the revisions are included with the ACL
2) Submit Grant Application to the KYEM AM
3) Submit documentation of expenditures, including LEPC Bank Ledger

Submit: ACL

and EHS Plans,

Grant App, &
Expenditures

3 4 S 6 7 8 9

10 11 12 13 14 15 16
17 18 19 20 21 22 23
24 25 26 27 28 29 30




~ May 2016 ~
1 2 3 4 5 (5] 7
8 9 10 12 13 14
15 16 17 19 20 21
22 23 24 25 26 27 28
29 30 31 Notes:




Notes: No later than June 1 submit detailed budget to
the KERC or designee, identifying how the funds
requested on the Grant Application are to be spent.

Submit
Detailed

Budget
[5 6 7 8 9 10 11
12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27 28 29 30 Notes:




3 4 5 6 7 8 9
10 11 12 13 15 16
17 18 19 20 22 23
24 25 26 27 28 29 30
31 Notes:




~ August 2016 ~
1 2 3 4 5 6
7 8 9 10 11 12 13
14 15 16 17 18 19 20
21 22 23 24 25 26 27
28 29 30 31 Notes:




~ September 2016 ~

————
Notes: No later than September 15 the KERC will make the grant
awards.
4 5 6 7 8 9 10
11 12 13 17

KERC makes

Grant Award

Payments

18 19 20 24
25 26 27 Notes:




2 3 4 S 6 7 8
9 10 11 12 13 14 15
16 17 18 19 20 21 22
23 24 25 26 27 28 29
30 31 Notes:




6 7 8 9 10 11 12
13 14 15 17 18 19
20 21 22 24 25 26
27 28 29 30 Notes:




No later than December 1 submit to the KERC:

1) Updated membership list and cover page
2) Bylaws, with certification stating:

a. There were no changes; or

b. They have been revised and the revisions are included
3) Personal Property Inventory for all items valued > $500.00

Submit: Member

list w/ cover page,

Bylaws, Property
Inventory

4 5 6 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30 31




Please do not hesitate to contact any of the KYEM Staff if you have any questions:

HAZMAT Program Coordinator LEPC Program Coordinator

Danita Farrier Connie Estill

Kentucky Emergency Management (KYEM) Kentucky Emergency Management (KYEM)
Boone Center National Guard Boone Center National Guard

EOC Room 209-P-5 EOC Room 210-P-5

110 Minuteman Parkway 110 Minuteman Parkway

Frankfort, KY 40601 Frankfort, KY 40601

Office: 502-607-5728 Office: 502-607-5732

Fax: 502-607-1622 Fax: 502.607.1008
danita.e.farrier.nfg@mail.mil connie.q.estill.nfg@mail.mil

tier2kyem@agmail.com

LEPC Program Manager

David M Davis

Kentucky Emergency Management (KYEM)
Boone Center National Guard
EOC Room 210-P-6

110 Minuteman Parkway
Frankfort, KY 40601

Office: 502.607.5712

Fax: 502.607.1008
david.m.davis200.nfg@mail.mil
kentuckyserc@gmail.com
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mailto:tier2kyem@gmail.com
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Active Local Emergency
Planning Committee Checklist

1. Identification of Hazards

YES | NO | a) Our LEPC has identified facilities with extremely hazardous substances.
YES | NO | b) Our LEPC has identified facilities with hazardous chemicals.
c) Our LEPC has identified major transportation routes for extremely hazardous
YES | NO
substances.
d) Our LEPC has identified other facilities contributing to or subjected to risk
YES | NO that are in close proximity to those facilities with extremely hazardous

substances or hazardous chemicals.

2. Approved EHS Plan within the County Emergency Operations Plan

YES

NO

a) Our LEPC has included emergency response information for those facilities
identified above in our County Emergency Operations Plan.

YES

NO

b) Our LEPC has included emergency response methods and procedures of
first responders into our County Emergency Operations Plan.

YES

NO

¢) Our LEPC has included emergency response measures used by medical
personnel in our County Emergency Operations Plan.

YES

NO

d) Our LEPC has identified emergency equipment available in the community
and at the facilities identified above, as well as the persons responsible for
them, and has included this information in our County Emergency
Operations Plan.

YES

NO

e) Our LEPC has established plans for shelter-In-place or evacuation. It has
established early warning systems and has identified emergency shelters.
This information has been included in the County Emergency Operations
Plan.

YES

NO

f) Our LEPC has identified emergency coordinators within the community and
at facilities having extremely hazardous substances that will be responsible
for implementing the County Emergency Operations Plan. This information is
included in our County Emergency Operations Plan.

3. Implementing the Local Emergency Plan

a) Our LEPC has established notification procedures by which facility

YES | NO coordinators, identified in 2f, will notify first responders in the event of an
extremely hazardous substance emergency.
b) Our LEPC has established notification procedures by which the public will be
YES | NO e
notified in the event of an extremely hazardous substance emergency.
YES | NO c) The County Emergency Operations Plan describes the incident command

system to be used in responding to hazardous chemical emergencies.
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4. Hazard Analysis

a) Our LEPC has established a process to identify and record releases of

YES | NO extremely hazardous substances.

b) Our LEPC has established a process to determine the level of risk if

YES | NO extremely hazardous substances are involved in an accident.

c) Our LEPC has established a process to determine the areas and
YES | NO populations that will be affected in the event that extremely hazardous
substances are released.

5. Emergency Response Exercises

a) Our LEPC has developed emergency response drills and exercises to

YES | NO evaluate the effectiveness of our County Emergency Operations Plan.

b) Our LEPC has established a schedule to regularly conduct drills and

YES | NO :
emergency response exercises.

6. LEPC Organizational Maintenance

a) Our LEPC regularly schedules, announces, and holds meetings.

YES | NO (Twice a year if EHS present in county)

YES | NO | b) Our LEPC annually reviews, and revises if necessary, EHS Facility Plans.

YES | NO | c) Our LEPC regularly conducts exercises and tests emergency procedures.

d) Our LEPC has developed procedures for responding to inquiries concerning

YES | NO extremely hazardous substances in the community.

e) Our LEPC regularly submits documentation required to comply with KERC

YES | NO T
grant guidelines.

7. Facility Compliance

a) Our LEPC actively seeks to increase the number of facilities in our
YES | NO community that must annually report extremely hazardous substances or
hazardous chemicals. (EHS Plans, Tier2’s, & MSDS's)

b) Our LEPC regularly contacts each reporting facility to promote better

YES | NO understanding of EPCRA requirements by the facility owner or operator.

c) Our LEPC provides both basic and detailed EPCRA information to new

YES | NO )
businesses.

8. Public Awareness

a) Our LEPC develops articles about EPCRA and prints a "Public (Legal)

YES | NO Notice Advertisement" for local news releases.

b) Our LEPC provides public service announcements concerning EPCRA to

YES | NO local radio and television stations.
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