FINAL INSPECTION
DOCUMENTATION REQUIREMENT CHECKLIST
(All documents must be on 8 ½” x 11” paper, single-sided copy only)


· Final Inspection Request (FIR) 
{Letter, fax/email acceptable--Include date work was 100% complete}
· Eligible Project Worksheet

· Original Project Worksheet
· KYEM Form 508
· Labor

· Equipment

· Materials

· Rented Equipment

· Contract Costs

· Direct Admin

· Employee Payroll Data Document

· Force Account Labor Summary

· Force Account Equipment Summary (must include names of operators)
· Materials Summary

· Rented Equipment Summary

· Contract Work Summary

· Contract Agreement
· Direct Admin Costs (Salaried employees must provide record of days/hours/activity 
worked in direct administrative support for each specific project.)
· Backup for Cost

· Labor (FA Labor/Timesheets/Employee Payroll Data Form/Work Logs/
Work Week/Overtime Policy/Mealtime Policy)
· Equipment (FA Equipment/Equipment Inventory List/Work Logs)
· Materials (Invoices/Cancelled Checks)  
(If out of Inventory, must provide itemized Iog of materials used and cost.)

· Rented Equipment (Invoices/Cancelled Checks)
· Contract Costs (Invoices/Cancelled Checks/Contract Agreement/Mutual Aid)
· Bid Documents (advertisements/bid/bid comparison documentation)
· Direct Admin (Labor/Timesheets/Employee Payroll Data Form/
Work Logs/Work Week and Overtime Policy)
· Documents Showing Salvage Value 
· Time Extension Request and Approval (if work completed after deadline)
· Improved/Alternate Project Documentation

· Insurance Documentation (Policy and Adjuster’s Report or Statement of Loss)
· Permits or Exemptions from Environmental Protection
· Local Codes or Statutes Prior to Disaster
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APPLICANT:  ____________________





FEMA  ______________  -DR-KY





PROJECT:  ______________________








